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Submit Final Reports

Recipients of grants from the N.C. Arts Council are 

required to submit a final report for each grant 

received. All final reports will now be submitted 

electronically. Head to GO Smart, our online grants 

application and reporting portal, to complete your 

final report. After you have submitted your final 

report you will print, sign, scan, then email a copy 

of the entire report to the NCAC Grants Office 

at ncac.grantsoffice@ncdcr.gov.

https://ncarts.gosmart.org/
mailto:ncac.grantsoffice@ncdcr.gov


Grassroots Final Reports
Amendments to the Grassroots Arts Program Guidebook

To facilitate capacity building within the arts sector, the North 
Carolina Arts Council is making several temporary amendments to 
the Grassroots Arts Program guidelines for FY 2022-2023 and FY 
2023-2024. The amendments apply to the entire GAP allotment for 
the two-year period, both state money and federal ARPA money. 
The standard GAP guidelines found in the “Grassroots Arts Program 
Guidebook & Subgranting Toolkit” will apply in all circumstances 
except for the changes listed on page 3 and 4 of the Amendments.



Go Smart
Starting point: https://ncarts.gosmart.org/login OR you can go to our website, www.ncarts.org.

https://ncarts.gosmart.org/login
http://www.ncarts.org/


REMINDER: always review your profile information to make sure we have the right contact information.



EDIT PROFILE: Check your Organization’s Unique Entity ID (UEI). 



Final Report



Find Your Final Report

2022-23 Designated County Partner Final Reports 2022-23 Provisional County Partner Final Reports



Saving Your Work & Navigating Sections
There are two ways to navigate between final report sections, 
Save and Next or by clicking on the Table of Contents. 

Make sure to save work frequently and before proceeding to 
the next section. Be careful. If you have not saved your work 
and you click to a new section on the table of contents your 
work may not save. 

Pro Tip: Edit your narrative questions in a 
word document before you start plugging 
information into the grant portal. 



Project Contact



Federal Reporting Information
The NEA primary strategic outcome:
    A: Creation: The Portfolio of American Art is Expanded
    B: Engagement: Americans Throughout the Nation Experience Art
    C: Learning: Americans of All Ages Acquire Knowledge or Skills in the Arts
    D: Livability: American Communities are Strengthened Through the Arts
    E. Understanding: Public knowledge and understanding about the contributions of the arts are enhanced. 

* School Partners should select Learning *



Federal Reporting Information, cont.



Federal Reporting Information, cont.



Federal Reporting Information, cont.

You can check multiple boxes. 

You can check multiple boxes. 

You can check multiple boxes. 



Federal Reporting Information, cont.

List your Total Grassroots allotment in 
Amount Spent 



Narrative and Uploads

• This should be at least one substantial paragraph that describes in detail how the Grassroots funds 
were used. Describe how the funds impacted the county.

• For example: The Arts Council XXX used $$$$ of grant funding for salaries and rent and $$$$ on arts in 
education programs with John Brown and his band at (X) school impacting ### students in 5th grade and 
a community concert that impacted ### community members at the town square. This was very 
successful new partnership with the Town and we plan to do something similar next year. We also 
subgranted $$$$$ to 10 organizations in our county to support programming and operations for arts 
nonprofit organizations.



Narrative and Uploads, cont.

• Refer to the allotment table and include your required multicultural minimum. 

• This narrative will include all of your relevant internal programming that demonstrate the support 
of artists who identify as Asian, Black/African American, Hispanic/Latino, American Indian, or 
Native Hawaiian/Pacific Islander. 

• This is one of the only narrative areas where you will describe subgrants – if they are multicultural.



Narrative and Uploads

• Narrative to describe expenses reported in the Strategy Pillars categories: CAPACITY BUILDING, 
SUSTAINABILITY, EXPANDING DIVERSE PARTNERSHIPS/RELATIONSHIPS

• Narrative should describe how additional funding helped your or subgrantees organizations’ build 
or grow.

• For example: $$$$ was used to support an additional staff person. This allowed us to build an 
artist database to better promote existing artists in our county. A studio tour is in our strategic 
plan and our goal is to launch in summer 2026.



Uploads



Multicultural Programs

• Follow the designators listed – they match with the census. Do not 
add races. 

• Artists listed here should be mentioned in the multicultural 
narrative and vice versa. 

Artist name – racial designator    $ amount supported by Grassroots funds



Grassroots Project Expenses
In addition to normal operating and project expenses we have added these three 
expense categories in alignment with the strategy pillars. 

NEW



Grassroots Project Expenses

List exactly what Grassroots Grant money and its matching monies went towards.

Show the Grassroots grant amount spent for your organization in the first column. 
Do not show subgrant expense. Show at least a 1-to-1 cash match in the second column. 



Grassroots Project Expenses

These expenses should be included in narrative question #1 but elaborated on in narrative questions #3.



Grassroots Project Expenses

These expenses should be included in narrative question #1 but elaborated on in narrative questions #3.



Grassroots Project Expenses

These expenses should be included in narrative question #1 but elaborated on in narrative questions #3.



Grassroots Project Income

DO NOT INCLUDE 
SUBGRANTS

Provide data for Grassroots funded programming by the DCP. Do not provide information on 
subgrants. Total income should equal or exceed total expenses. 



Grassroots Allocation Worksheet

Check allocation chart. This is your total grant award.

Amount subgranted.

This number should match the Grassroots grant column total reported in project expenses.



Subgrant Data Collection
NEW SUBGRANT DATA COLLECTION FORM
Each subgrant will be submitted as its own answer set.

Subgrant answer sets will include the following.



Subgrant Data Collection



Subgrant Data Collection



Subgrant Data Collection



Subgrant Data Collection



Subgrant Data Collection



Subgrant Data Collection
Once you have input your last subgrant press Save and Next to go to the Certification page. 
If you press Save Work, and a new blank answer set populates, do not press Save and Next, instead, navigate to 
Certification from the Table of Contents. 

Instead 
navigate to 
Certification 
from the 
Table of 
Contents.

If you press Save and Next on a blank answer set this will be added and get flagged when you go to submit.



Subgrant Data Collection
If your organization DOES NOT SUBGRANT do not press the Save Work or Save and Next buttons.

Instead 
navigate to 
Certification 
from the 
Table of 
Contents.

X
X

If you press Save and Next on a blank answer set this will be added and get flagged when you go to submit.



Certification

Print the report, sign it, scan the report 
with your signature, and email it 
ncac.grantsoffice@ncdcr.gov 

mailto:ncac.grantsoffice@ncdcr.gov


Submission



Common Mistakes
Subgrant Data Collection

It is easy to save a 
blank answer set.



Common Mistakes
Allocation Worksheet and Grassroots Grant Expense 
budget numbers don’t match.

Column One Grassroots 
Grant $ 



Common Mistakes
Insufficient Marketing Materials (Items without logo and tagline on it)

All grant recipients are required to prominently display the North Carolina Arts Council logo with 
tagline and credit lines on-site at funded events and in all digital and printed publicity materials. 
We also encourage you to use this on your website, electronic newsletters, and in as many 
materials and places as possible. Your display of these items serves to recognize the investment by 
the North Carolina General Assembly in our grants and programs.

This project was supported by 
the North Carolina Arts Council, 
a division of the Department of 
Natural and Cultural Resources. 



Common Mistakes

• What we are looking for is how you spent this grant.
• Paid program don’t give program details
• Grant manager salary but you mention individual artist funds 

Narrative does not give information about programs funded.



Final Checklist
• Submit your online report in Go Smart

• PRINT PDF of the final report and uploaded documents 

• SIGN certification page

• SCAN the report including upload documents and email to ncac.grantsoffice@ncdcr.gov by 
July 31, 2023

mailto:ncac.grantsoffice@ncdcr.gov


@NCArts

@NCArtsCouncil

@NCArts

@NCArtsCouncil

If you need help with your final report, or have specific questions, contact:

Arts in Communities Director
Janelle Wienke 
janelle.wienke@ncdcr.gov
(919) 814-6506

Creative Economies Director
Leigh Ann Wilder
leighann.wilder@ncdcr.gov
919-814-6508


